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Job Aid: Run FISMA Compliance Reports 

Purpose 
The purpose of this job aid is to guide you through the step-by-step process for running 
FISMA Compliance reports. All the FISMA Compliance reports can be run following the 
same basic steps, though each can be filtered and sorted to meet a variety of 
informational needs. For example, you may run summary and detail reports for the 
following: 

•	 FISMA Compliance Deficiency Group by Job Location 
•	 FISMA Compliance Deficiency Group by Employee Status 
•	 FISMA User Three Month Deficiency Report (CSV) 

Note: The FISMA User Three Month Deficiency report (CSV) includes the NTLOGIN of 
those users that have that information associated with their account. FISMA reports are 
hard coded to reflect the FISMA requirement DVA-024. 

Background 
Employees are required to complete FISMA DVA-024 training as assigned to them. 
Employee training can be monitored and tracked with Training Compliance Deficiency 
reports based on requirement-based curricula. Several types of reports can be 
generated: 

•	 FISMA Compliance Deficiency reports show summary and detail compliance 
data. This report can be used to show an organization’s current compliance rate 
to leadership. 

•	 FISMA Compliance Deficiency Detail CSV reports list compliant and deficient 
users. This report is useful for determining the status of individual users. 

•	 FISMA Compliance 3 Month Deficiency reports show users who are deficient or 
will be due to complete requirements in the next three months. This report is 
used to determine how many users are currently deficient and how many will be 
required to take training in the coming months. 

Note: More information about requirements in relation to training can be found on the 
VA TMS CoP website. 
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Task A. Run FISMA Compliance Reports 

1. Navigate to the Admin home page. 

2. Select Reports. 

3. Select the Reports tab. 
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4. Enter FISMA into the Search field. 

5. Select Custom under Category. 

6. Select the FISMA Compliance Reports link. 
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7. Select the desired report. 

8. Complete the desired fields. Use the filter and sort features to display relevant 
information. Filter and sort options may vary by report. 
Note: The Report Title, Report Destination, and Report Format fields are 
populated by default as shown. 
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9. Select Schedule Job to run the report. 

10.Select Run this job immediately, if allowable. 

11.Select Finish. 
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12.Select Finished. 

13.The report will appear in the destination selected. Summary reports list high-level 
compliance information by the grouping selected. Detail reports list compliance 
information for each individual user in the grouping selected. See examples 
below. 

Example FISMA Compliance Deficiency Group by Job Position Report 
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Example Detail Report (Employee Column Excluded) 
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